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IIpaBuia
BHYTPEHHEI'0 TPYA0BOI'0 PACIOPAIKA
B MYHMIMIIAJIbHOM aBTOHOMHOM 00111e00pa3oBaTe/ibHOM yupe:xaeHnu «Cpennss mkosaa Ne2 r.Baanain»

Hacrossmme IlpaBuiia B cooTBercTBUM ¢ TpynoBbIM KojaekcoM Poccuiickoii dPenepauvu U WHBIMHA
HOPMAaTUBHBIMU ITPaBOBBIMHU akTamMu Poccuiickoit @efepanny yCTaHABIUBAKOT PEXXUM TPyJa U OTAbIXA, UMEIOT
L[eJIbI0 CLIOCOOCTBOBATH OPraHU3AIUH IEATEIbHOCTH MO YKPEIJICHUIO TPYAOBON AUCIUILIMHBI, PAllUOHAIIBHOMY
UCIO0JIb30BaHNIO pabovyero BpEMEHU U MOBBIIICHUIO PE3yJbTaTUBHOCTH MpPO(ecCHOHATbHON NesTeNIbHOCTH,
pPEryaupylOT B MYHUIIMIIAIBHOM aBTOHOMHOM o0011e00pa3oBaTeibHOM yupexkaeHun «Cpemssisi mkosma Ne2
r.Bannaii» (nanee - Paboronarens, Opranuzanus) NopsIoK pueMa 1 yBoJIbHEHUs paOOTHUKA, OCHOBHBIE MTPaBa,
00s3aHHOCTU W OTBETCTBEHHOCTh PAOOTHUKOB M Paboromarens, pexum pabOThl, BpeMsl OTIbIXa, MEpPbI
MOOUIPEHHUS U B3bICKAHUS, a TAK)KE MHBIE BOTIPOCHI PETYIMPOBAHUS TPYIOBbIX OTHOIICHUH.

1. Ilpuem Ha paboTy, mepeBoI HA APYTYIO JOJDKHOCTh
1 YBOJIbHCHUC

1.1. TpynoBbie OTHOIICHHUSI BO3HUKAIOT MKy paboTHHKOM U PaboTomareneM Ha OCHOBAaHUHU TPYIOBOTO
JIOTOBOPA, KOTOPBIN 3aKIII0YaeTCs B COOTBETCTBUM ¢ TpynoBbIM KojekcoM Poccutickoit deneparum.

1.2. Ilpu 3axir04eHnH TPyIOBOTO J0roBOpa PaboTonaTens 00s13aH MOTpeOOBATh OT MOCTYIAIOIIETO:

- TPYIOBYIO KHUXKKY M (WMJIM) CBEIEHUS O TPYIAOBOW NEATENIHOCTH, 3a UCKIIOYEHHEM CIIy4aeB, KOr/a
TPYZIOBOW JOTOBOP 3aKJIFOYAETCS BIEPBBIE;

- IaCHOPT WJIM UHOWU JOKYMEHT, YAOCTOBEPSIOIIHI INYHOCTD;

- JIOKyMeHT 00 oOpa3oBaHUM W/MIW KBaNU(UKAIUU WIM HAIUYUU CIEUUATIbHBIX 3HAHUM - MpuU
MOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO CHEIHAIbHBIX 3HAHUN WM CHICIUATIbHOMN MOrOTOBKHY;

- JOKYMEHT, MOJATBEP)KIAIONINI PErucTpalliio B CUCTEME MHAUBUAYAIBLHOTO (NMEPCOHUGUIMPOBAHHOTO)
y4deTa, B TOM 4uciie B GopMe 3JIEKTPOHHOTO JIOKYMEHTA;

- JIOKYMEHTBI BOMHCKOTO Yy4eTa - JijIsi BOCHHOOOS3aHHBIX M JIUI, MOJUIekKAIIMX MPU3BIBY HAa BOCHHYIO
cyxGy;

- CIIPaBKy O HaIU4UU (OTCYTCTBMHU) CYAMMOCTH W (uiu) (hakTa YroJIOBHOTO MpeciefoBaHus JIMOO O
MPEKPAILEHUH YTOJOBHOTO MPECIECIOBAHMS M0 PEabMINTHPYIOIIUM OCHOBAHHSIM, BBIJAHHYIO B TOPSAKE U TO
dbopmMe, KOTOpbIE yCTaHABIMBAIOTCS (elepaibHBIM OpPraHOM HCIIOJIHHUTEIBHONW BIIACTH, OCYIIECTBIISIOIIUM
(GyYHKIHH 10 BBIPaOOTKE U pean3alii roCy1apcTBEHHON MOTUTUKA M HOPMATHBHO-TIPABOBOMY PETYIUPOBAHHIO
B cepe BHYTPEHHUX €], - IPU MOCTYIUICHUH Ha paboTy, CBSI3aHHYIO C JESTEIbHOCTHIO, K OCYIIECCTBICHUIO
KOTOpOi#l B COOTBETCTBHHU ¢ TpyaoBbIM KojaekcoM Poccuiickoii Deneparuu, HHBIM (GeaepaabHbIM 3aKOHOM HE
JOTYCKAIOTCS JINIA, UMEIOIIUE WJIM UMEBILINE CYIMMOCTb, IIOIBEPraroliecs WU MOIBEPraBIINECs] YTOJIOBHOMY
MIPECIIEI0BAHUIO;

- CIIPaBKY O TOM, SIBJIIETCSI WJIM HE SBIIAETCS JIMILO MOABEPTHYTHIM aJMUHUCTPATUBHOMY HAKa3aHUIO 3a
noTpeblieHne HApPKOTUYECKUX CPENICTB WM TICUXOTPOIHBIX BeIIecTB Oe3 Ha3HaueHWs Bpada JHUOO0 HOBBIX
MOTEHIIMATBHO OMACHBIX TICMXOAKTHUBHBIX BEIIECTB, KOTOpas BbIJaHa B TOpsAAKE W MO (opme, KOTOphIe
yCTaHABIUBAIOTCSA (pellepalbHBIM OpPraHOM UCIOJHUTENBHOM BJIACTH, OCYIIECTBISIONUM (DYHKIIUU IO
BBIPA0OTKE U peaau3allii roCylIapCTBEHHOU MOJMTUKA M HOPMAaTHBHO-TIPAaBOBOMY PETryIHPOBaHUIO B cdepe
BHYTPEHHUX JIeJI, - TIPH MOCTYIUICHUH Ha paboTy, CBA3aHHYIO C JEATEIbHOCTHIO, K OCYIIECTBICHUIO KOTOPOH B
COOTBETCTBUU C (hefepanbHBIMU 3aKOHAMH HE JIOMYCKAIOTCS JIMIA, IMOJABEPTHYTHIE aTIMUHUCTPATUBHOMY
HaKa3aHMIO 32 MOTpeOIeHHe HAPKOTUYECKUX CPEJICTB WIIH MICUXOTPOIMHBIX BEIIECTB 0€3 Ha3HAUEHHUs Bpaya 0o



HOBBIX MOTEHIMAJIBHO OMNACHBIX ICUXOAKTUBHBIX BEILIECTB, O OKOHUYAHUS CPOKa, B TEUEHUE KOTOPOTO JIMIIO
CUMTAETCS MOJIBEPTHYTHIM aJIMUHUCTPATUBHOMY HaKa3aHHUIO.

B oTmenbHBIX ciyyasx ¢ yderoMm crneuupuku padotel TpynoBsiM koaekcom Poccuiickoit denepanmu,
UHBIMU (enepanbHBIMU 3akoHaMmH, ykazamu llpesuaenta Poccuiickoit ®depepanuu W MOCTaHOBICHUSAMHU
[TpaBurensctBa Poccuiickoit denepanyu MOXKET HPEAyCMAaTPUBATHCS HEOOXOAMMOCTH NPEIBSBICHUS TPH
3aKJI0YEHUU TPYAOBOTO AOrOBOPA JONOJHUTEIBHBIX JOKYMEHTOB.

B cnydae ecnu Ha nu10, nocTynawliee Ha paboTy BIIEPBbIE, HE ObLII OTKPHIT HHAUBUAYAJIbHbIN JTUIIEBON
cuer, Opranusanuell MPEICTaBISIFOTCS B COOTBETCTBYIOIIUN TeppUTOpUaibHBId opran [leHcnoHHOTO (hoHmA
Poccuiickoit ®enepaniii  CBEICHUS, HEOOXOIWMEBIC JJISi PETUCTPAllMM YKa3aHHOTO JIMIA B CHCTEME
WH/IMBUIYAIBHOTO (MEPCOHNU(UIIMPOBAHHOTO) yUeTa.

Ha xaxxoro paboTHHKa BEAETCS TPYAOBast KHWKKA M (WIK) GOPMHUPYETCS B 3JICKTPOHHOM BHJIE OCHOBHAS
uHpOpMaNK O TPYJAOBOH NEATETLHOCTH U TPYAOBOM CTa)K€ B COOTBETCTBHHU C TPEOOBAHUSIMH JCHCTBYIOLIETO
3akoHoaarenscTBa Poccuiickont denepanuu nu MHCTpyKIMK O NOPsIKE BEIEHUS TPYAOBBIX KHMXKEK. TpynoBbIe
KHWKKH pabOTHUKOB XpaHsTcs y PaboTonarens.

B nensx Oosiee MOTHON OLEHKH MPOPECCHOHANBHBIX M JEIOBBIX KauecTB MPHUHHMAEMOro Ha paboTy
paboTHuka PabGoTonmaTens MOXET NPEUIOKHUTh €My MPEACTaBUTh KPaTKyl0 MHUCbMEHHYIO XapaKTepUCTUKY
(pe3tome) BBHINOJMHSEMOW paHee paldoThl, NMPOBEPUTh YMEHHE I0Jb30BATbCSl OPITEXHUKOM, paboTaTh Ha
KOMIIBIOTEPE U T.1.

1.3. Ilpuem Ha paGoTy B OpraHu3aIifio OCyIEeCTBISIETCS, KaKk IPABUIIO, C TPOXO0KICHUEM HUCIBITATEIIBHOTO
CpPOKa MPOJOJDKUTEIBPHOCTBIO OT OJHOTO JO TpeX MeECSUeB, a Uil pykoBoaurtened OpraHmsanuu U UX
3aMeCTUTENeH, TJIaBHBIX OyXrajaTepoB M UX 3aMECTUTENeH, pyKoBoaUTeNeH (HUiInaioB, MPeICTaBUTENbCTB WIH
MHBIX 000COOJIEHHBIX CTPYKTYPHBIX MOJpa3/eieHuil - He OoJiee MIECTH MECALEB, €CIM MHOE HE YCTAaHOBJIEHO
(benepanbHbIM 3aKOHOM. [Ipu 3aKiTI0YeHHH TPYIOBOTO IOTOBOPA HA CPOK OT JIBYX JI0 LIECTH MECSIIEB UCTIBITAHHE
HE MOJKET MPEBBIIIATH ABE HEIEIH.

B cpok ucnbITaHus HE 3aCUMTHIBAIOTCS EPUOJT BPEMEHHONW HETPYJOCIOCOOHOCTH pabOTHHKA U JIpyTrue
Mepuoapl, Koraa oH (pakTUYECKH OTCYTCTBOBAJ Ha paboTe. YcCIoBHE 00 HCMBITAHWUU JIOJDKHO OBITH TMPSMO
yKa3aHo B TPyIOBOM jorosope. OTCYTCTBHE B TPYJOBOM JOTrOBOpE YCIOBHs 00 HCHBITAHMM O3HAYAET, YTO
pabOTHUK MPHUHSAT HA pabOTy O€3 UCTIBITAHUS.

1.4. VictibITanue npu nprueMe Ha paboTy HE YCTaHABIIMBACTCS:

- Ui JML, U30paHHBIX MO KOHKYpPCY Ha 3aMELICHHE COOTBETCTBYIOUIEH IOJDKHOCTH, NMPOBEACHHOMY B
MOPSAJIKE, YCTaHOBJICHHOM TPYIOBBIM 3aKOHOJATECICTBOM M HMHBIMHM HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMH,
COJZIepKalluMHU HOPMBI TPYZIOBOTO IIPaBa;

- OEpeMEHHBIX JKEHIIMH U KEHILIUH, UMEIOIUX JeTel B BO3pacTe 0 MOJIyTopa JIET;

- JIUL, He JOCTUTTINX BO3pacTa BOCEMHALATH JIET;

- JIML, TOJYYUBUIMX CpeaHee IpodeccCHOHaNbHOE WM BbICIIee O00pa3oBaHHE 110 HMEIOLIUM
rOCYJApCTBEHHYIO aKKpEAUTALMI0 00pa3oBaTeIbHBIM IPOrpaMMaM U BIEPBbIE MOCTYMAOMUX HA paboTy IO
CIELUAIBHOCTH B TEYEHHE OJHOrO0 TroJa CcO JHS IMOJy4eHus Mpo(ecCHOHAIBHOrO 00pa3oBaHus
COOTBETCTBYIOILLETO YPOBHS;

- JIULL, IPUIJIAIIEHHBIX Ha paboTy B OpsAKE IEpeBoJia OT APYroro paboToAaTels 10 COrIACOBAHUIO MEXKY
paboToaarensamu;

- JIL, 3aKII0YAIOIUX TPYIOBOM JOTOBOP HA CPOK JI0 IBYX MECSLEB;

- MHBIX JIALl B CIy4asX, NpeaycMoTpeHHbIX TpynoBeiM koxekcoM Poccuiickoit denepanuu, MHBIMU
(benepaabHBIMU 3aKOHAMU, KOJJIEKTUBHBIM JIOTOBOPOM.

1.5. IIpuem Ha paboTy opopmiIseTcst TPYAOBBIM JOTOBOPOM.

Ha ocHoBaHMM 3aKITIIOYEHHOTO TPYJOBOTO JOTOBOpA M3IAETCs MPUKa3 0 mpueMme Ha padoty. CoaepikaHue
MpHKa3a JOJHKHO COOTBETCTBOBATH YCIOBUSIM 3aKIIOYEHHOTO TPYAOBOTO JOTOBOpA.

1.6. Ilpu nocrymiennn paboTHUKA Ha pabOTy WM MEPEeBOJIe €ro B YCTAHOBICHHOM MOPSIKE HAa JPYTYIO
paboty Paboronarens o0s3aH:

- 03HAKOMHTH €T0 C OPYICHHOHN pabOTOM, YCIIOBUSAMU U OIIATON TPy, pa3bsICHUTH paOOTHHUKY €ro mpaBa
1 0053aHHOCTH,

- 03HaKOMUTH ¢ [IpaBuiIamMu BHYTPEHHETO TPYAOBOTO pacmlopsiika (TIOJ0OKEHUEM) U IPYTUMH JTOKATbHBIMU
HOPMATUBHBIMH aKTaMH, HEMOCPEJCTBEHHO CBSI3aHHBIMH C TPYAOBOH JESATEIHbHOCTHIO pabOTHHKA,
KomekTuBHBIM JOTOBOPOM;



- MPOBECTH MHCTPYKTX IO TEXHHKE OE30MacHOCTH, IPOM3BOJICTBCHHON CAHMTApHUHU, IOKAPHOU
0€30MaCHOCTH U APYTUM IpaBUJIAM OXpPaHbI TPYJa, 00 003aHHOCTH IO COXPAHEHUIO CBEICHHM, COCTABIISIOMINX
KOMMEPUYECKYIO WIN CiIy)keOHy10 TaiiHy OpraHusanyy, 1 OTBETCTBEHHOCTHU 3a €€ pa3IUIallleHHe WIK Ieperady
JPYTUM JIULaM.

1.7. IlepeBon pabOTHHMKA HAa HOBYIO JIOJDKHOCTH O(QOpMIISiETCS MPUKA30M PyKoBOACTBa OpraHuzamuu ¢
MUCHMEHHOTO COTJIacHsl paOOTHHMKA M MOANKUCAHUEM JOTIOJIHUTEIBHOTO COTIAIEHHS K TPYIOBOMY JI0TOBOpPY, B
KOTOPOM ONHCHIBAIOTCS HOBBIE YCIOBHS TpyJda paOOTHHKA, a TaKKe€ MOTYT BHOCHUTHCS M3MEHEHUS B JPYyrHe
YCIIOBHS TPYAOBOTO JI0IOBOpA.

1.8. IIpekpaiieHre Tpy10BOTO I0TOBOPA MOKET UMETh MECTO TOJIBKO IO OCHOBAHUSM, PEAYCMOTPEHHBIM
TPYAOBBIM 3aKOHOJATEIHCTBOM.

PaGoTHMK WMeeT MpaBO PaCTOPTHYTH TPYIOBOM JIOTOBOP, 3aKJIFOUCHHBIM Ha HEOMPEACIICHHBIA CPOK,
IIMCBMEHHO Ipeaynpeaus o0 3ToM PaboToaarens 3a 1Be HEJEIH.

1o ncredyennun ykazaHHOTO CpoKa MpeaynpekaeHust 00 yBOJIbHEHUU paOOTHHUK BIIpaBe MPEKPATUTh paboTy,
a PabGotonmatenp o0s3aH BbLAATH €My TPYIOBYKO KHUXKKY W/WIM MPEIOCTaBUTh CBEJIEHUS O TPYJOBOM
JESITEIbHOCTH 3a NepuoJl padoTel B OpraHu3aiy U IpOU3BECTU C HUM pacuer.

[To noroBopeHHOCTH MEX Ty paOOTHUKOM U PaboTonarenem TpyaoBOii TOTOBOP MOXKET ObITh PACTOPTHYT B
CPOK, O KOTOPOM MPOCUT PabOTHHUK.

CpouHBbIil TpyOBOIl JOTOBOP MOET OBITH PacTOPrHYT 10 MHMULMATUBE pPAaOOTHUKA, MO COTJIAILIEHUIO
CTOPOH ¥ MHBIM OCHOBAHUSM, IPEAYCMOTPEHHBIM TpynoBbeIM KoaekcoM Poccuiickont denepanuu.

[Ipexpaienue TpynoBoro goroopa ogopmiisercs npukazom Padboronaresns.

JlHEM yBOJIBHEHUS CUUTAETCS MOCIEAHUIN IeHh paOOTHI.

1.9. CoTpyaHukHu, B 4YbM OO0S3aHHOCTH BXOIUT OGOpMIICHHE MpHEMa COTPYIHHKOB Ha paboTy, HX
YBOJIbHEHHS, a TaKXkKe Mpoure 00SA3aHHOCTH MO BEICHHUIO KaJpOBOTO y4eTa, PYKOBOJICTBYIOTCS IMOJIOXKEHUSIMU
Hacrosuiero pasaena [Ipasui.

2. OcHOBHBIE ITpaBa 1 00s13aHHOCTH, OTBETCTBEHHOCTh PA0OTHUKOB

2.1. PaboTHUK UMeeT MpaBo:

- Ha 3aKJII0YEHHEe, U3MECHEHHE W PACTOPKEHHE TPYAOBOTO JIOTOBOPA B MOPSJAKE M HA YCIOBUSX, KOTOPHIE
YCTaHOBJIEHBI ACHCTBYIOIINM 3aKOHOAATEILCTBOM Poccuiickoit denepanuu;

- IpeIOCTaBJICHUE €My paboThl, 00YCIIOBICHHON TPYAOBBIM JIOTOBOPOM;

- pabouee MeCTo, COOTBETCTBYIOIIEE YCIOBHAM, MPEAYCMOTPEHHBIM rOCYIapCTBEHHBIMU HOPMATHBHBIMHU
TpeOOBaHUSAMH OXPaHbI TPY/AQ, H YCIOBHUSAM, IPETYCMOTPEHHBIM KOJIJIEKTUBHBIM JIOTOBOPOM;

- CBOEBPEMCHHYIO W B TIOJHOM OOBEME BBIILIATy 3apa0OTHOM IIaThl B COOTBETCTBHHM CO CBOCH
KBaTM(UKAIMEH, CIIOKHOCTBIO TPY/Ia, KOJIMYECTBOM M Ka4€CTBOM BBHITIOJITHEHHOW PaOOTHI;

- OTABIX, 00ECIeUYNBACMBbI YCTAaHOBJICHHEM HOPMAJIBHOW MPOJOJDKUTEIHLHOCTH PAb0Yero BpPEMEHH,
COKpAaIICHHOT0 pabo4yero BpeMEHH JUIsl OTACIbHBIX Mpodeccrii ' KaTeropuii pabOTHHUKOB, MPEAOCTaBICHUEM
©KEHEICIIbHBIX BBIXOJHBIX THEH, HepabounX Mpa3IHUYHBIX JTHEH, OTIAYUBAEMBIX €KETOTHBIX OTITYCKOB;

- MOJIHYIO U JIOCTOBEPHYIO MH(pOpMaLHio 00 YCIOBUAX Tpyda U TPEOOBAHUIX OXpaHbl TpyJda Ha padoueM
MecCTe, BKIIIOYas peaau3allyio MpaB, MPeI0oCTaBIEHHBIX 3aKOHOAATEILCTBOM O CIEIUAIBHON OIIEHKE YCIOBHIA
Tpyna,

- IOJITOTOBKY U JAOTOJIHUTENBbHOE TPO(ecCHOHAbHOE 00pa30BaHue B MOPSIIKE, YCTAHOBIEHHOM TPynOBbIM
KOJIEKCOM, UHBIMH (pe/iepaTbHBIMH 3aKOHAMH;

- oObeMHEHUe, BKIIIOYas MpaBO Ha CO3JaHUE MPO(ECCHOHATbHBIX COIO30B W BCTYIUICHHE B HUX IS
3aIUTHI CBOUX TPYAOBBIX MPaB, CBOOO/ U 3aKOHHBIX HHTEPECOB;

- ywactue B ymnpaBieHud OpraHuzalnueil B NPeIyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
Oenepannu u KomieKTUBHBIM AOTOBOPOM (opMax;

- BEJIEHUE KOJUJIEKTUBHBIX MEPErOBOPOB U 3AKIHOYEHHE KOJUIEKTUBHBIX JIOTOBOPOB U COIVIALIEHUN 4Yepe3
CBOUX IPEJICTAaBUTENEH, a TaK)Ke Ha HHPOPMAIIUIO O BBIMOTHEHNH KOJIJIEKTUBHOTO I0TOBOPA, COTJIAIIICHHIA;

- 3AIIUTY CBOUX TPYJOBBIX MpaB, CBOOOJ M 3aKOHHBIX WHTEPECOB BCEMH HE 3alpPEHICHHBIMH 3aKOHOM
criocobamu;

- paspelieHre WHANBUAYAIbHBIX U KOJIJIEKTUBHBIX TPYIOBBIX CIIOPOB, BKJIIOYAs MPaBO Ha 3a0acTOBKY, B
MOPSIJIKE, YCTAHOBJICHHOM TpynoBBIM KOJEKCOM, MHBIMH (hefiepaibHbIMU 3aKOHAMU;



- BO3MEIIEHUE BpeAa, MPUUYMHEHHOTO €My B CBSI3M C HCIOJIHEHHWEM UM TPYHOBBIX OOS3aHHOCTEH, U
KOMITCHCAIMIO MOPAJIBHOTO BpEJa B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHO1aTenbCcTBOM Poccuiickon denepauuu;

- 00s13aTeNIbHOE COIMATILHOE CTPAXOBAaHHE B CIIydasiX, MPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuu.

2.2. PabGoTHHK 00s13aH:

- 100pPOCOBECTHO BBITIOJIHATH CBOM TPYAOBBIE OOS3aHHOCTH, CBOEBPEMEHHO M TOYHO BBITIOJHSTH BCIO
MOPYyUYEHHYI0 paboTy, HE IOIYCKaTh HAPYLIEHUI CpoKa BBIMIOJIHEHUS 3aJJaHH, UCII0JIb30BaTh BCE pabouee BpeMs
[0 Ha3HAYECHUIO, BO3JIEPKUBATHCS OT JEHUCTBUM, OTBJEKAIOIIUX OT BBINOJIHEHUS MPSAMBIX TPYIOBBIX
00s13aHHOCTEH, COOMI0IATh TPYIOBYIO IUCUMIUIAHY U [IpaBuiia BHyTpeHHETO TPYJIOBOTO PacHoOpsIIKa;

- YJIy4IiaTh KauecTBO paboThl, HOCTOSIHHO MOBBIIIATH CBOM MPOQECCHOHATIBHBIN M KyJIbTYPHBIH yPOBEHB,
3aHUMAThCS CaMO0OPa30BAHUEM;

- TIOJJIEPKUBATh YUCTOTY M TOPSIOK HA CBOEM paboyeM MecTe, B CIYKEOHBIX M APYrHuX MOMEUICHHUSX,
coOII01aTh YCTAHOBJICHHBIHN MOPSJIOK XpaHEHUs IOKYMEHTOB U MaTepHaIbHBIX LIEHHOCTEH, COOII01aTh MOPSA0K
JIeTIONIPOU3BO/ICTBA;

- 30(}eKTUBHO HCMONb30BaTh IEPCOHAIBHBIE KOMIIBIOTEPBI, OPITEXHUKY M Jpyroe o000pyAOBaHHE,
SKOHOMHO U PallMOHAJIBHO PacXoJ0BaTh MaTepHalibl U 3HEPTUIO0, UHBEHTAph U JIPYrHe MaTepUalIbHbIE PECYPCHI,
OepeXHO OTHOCUTHCS K UMyIiecTBy Paboronarens;

- co0JI0IaTh HOPMBI, IIPaBUJIAa U UHCTPYKLIMHU IO OXpAaHE TPYJa, IPOU3BOJICTBEHHYIO CAHUTAPHIO, TpaBuia
MIPOTHBOTIOKAPHOM OE30MMaCHOCTH;

- He pasriamaTh Kak B Poccun, Tak u 3a py0ekoM CBe/IeHNUs, IOJTYyYEHHbIE B CUITY CIIY’KEOHOTO MOJI0KEHUS
U COCTaBIIAIOIIME KOMMEpPUYECKYIO (CiIy’KeOHYI0) TailHy, paclpOoCTpaHEHHE KOTOPOH MOJKET HAHECTH BpeN
Opranuzanuu u/mim ee pabOTHUKAM;

- BBINOJHATh MHbIE OOS3aHHOCTH, MPEIYCMOTPEHHBbIE TPYIOBBIM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

2.3. Kpyr o0s3aHHOCTEH, KOTOpBIC BBITIOJHIET KaXIbld pPaOOTHUK IO CBOCH CIEIUAILHOCTH,
KBaJIM(DUKALIMH, TOJHKHOCTH, ONPENIeNsieTcs TPYAOBBIM JOTOBOPOM H/WIIH JOJIKHOCTHOW MHCTPYKIUEH.

2.4. OTBEeTCTBEHHOCTh paboTHHKAa OpraHnu3aluu.

PaboTauk Opranuzanuu 00s13aH BO3MECTHTh PaboToAaTeNNI0 MPUYNHEHHBIN €My MPSIMOU JeHCTBUTEIBHBIN
ymep6. Hemomy4uennsie noxoapl (yrylieHHas BbIT0/1a) B3bICKAHUIO ¢ pabOTHHKA HEe mojyiexkar. [loa mpsiMbiM
NeUCTBUTENBHBIM yIIEpOOM NMOHHMMAETCSl peajbHOE YMEHbIIEHHE HATMYHOTro umyniectBa Paboronmarens umu
YXYALIEHUE COCTOSHUS YKAa3aHHOTO HMMYIIECTBAa (B TOM 4YHCIIE MMYILECTBAa TPEThUX JIMII, HAXOJSAIIEToCs Yy
PaGoronarens, ecnu PabGoromarenh HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTbh 3TOTO HMMYILIECTBA), a TaKkKe
HeoOxomumocTh s PaGoTonartenss mpou3BecTd 3aTparhl JHOO M3JIMIIHUE BBIIATHI HAa MPUOOPETEHUE WIIH
BOCCTaHOBJICHHE UMYILIECTBA.

3. OcHOBHBIC TIPaBa U 00S3aHHOCTH, OTBETCTBEHHOCTh
PaGoronmarens

3.1. PabGoToaTens KMEET MPaBo:

- 3aKJI0YaTh, U3MEHATh U PACTOPraTth TPYJOBBIE TOTOBOPHI C PaOOTHUKAMHU B MOPSAKE U HA YCIOBUSX,
KOTOpbIE YCTaHOBIIEHBI 3aKOHOAaTeNbCTBOM Poccuiickoii @eneparii;

- BECTH KOJUICKTUBHBIE TIEPETOBOPHI M 3aKIIF0YATh KOJJIEKTUBHBIC IOTOBOPHI;

- IOOMIPATH pAOOTHUKOB 32 100pOCOBECTHBIN 3(P(PEeKTUBHBIN TPYI;

- TpeboBaTh OT PabOTHHKOB MHCIIONHEHUS MMM TPYAOBBIX OO0S3aHHOCTEH M OEpeHOTO OTHOIICHUS K
umyiecTBy Pabotonarens u nIpyrux pabOTHHUKOB, coOmtoaenus [IpaBui BHYTpEHHETO TPYIOBOTO pacmopsiakKa
Opranuzanuu;

- TMpuBIEKaTh pPAOOTHUKOB K JAUCHUIUIMHAPHOW W MaTepHUaTbHOW OTBETCTBEHHOCTH B TOPSIJIKE,
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Pocculickoit denepanuu;

- MPUHUMATh JIOKAIbHbIE HOPMATUBHbBIE aKThI,

- co3JaBaTh 0O0beaUHEHHsS paboTojaTenell B LENSX MPEICTaBUTENHCTBA M 3allUTHI CBOMX MHTEPECOB U
BCTYIATh B HUX;

- peanu30BbIBaTh MpaBa, MPEJOCTABICHHBIE €My 3aKOHOJATEIbCTBOM O CIELUMAIbHON OLIEHKE YCIOBUH
Tpyna.

3.2. Paboromarens 00s3aH:



- cOOI0IaTh 3aKOHOIATENICTBO O TPY/IE, JIOKATbHBIC HOPMATUBHBIC aKThI, YCIOBUS TPYIOBBIX JOTOBOPOB;

- MPEAOCTABIIATh pAOOTHUKAM PaboTy, 00YCIOBICHHYIO TPYIOBBIM IOTOBOPOM;

- IPaBWJILHO OPTaHU30BBIBAThH TPY/ Pa0OOTHUKOB HA 3aKPETUICHHBIX 32 HUMH pa0OunX MeCTax, 00eCIeunB
HEOOXOIUMBIMH TPUHAICKHOCTIMU M OPITEXHUKOW, CO3/1aBasi 370pPOBBIE M O€30IacHBIC YCIOBHUS TPYyHa,
COOTBETCTBYIOIIME TMpaBWJIaM [0 oOXpaHe Tpyaa (TeXHUKEe OE30MacHOCTH, CAHHTAPHBIM HOpMawm,
MIPOTUBOTIOKAPHBIM MPABHUIIAM );

- o0ecreuynBaTh CTPOroe COOIIOICHUE TPYIOBOM JUCIMILINHBI, OCYIIECTBIISATH OPraHU3AIMOHHYIO PadoTy,
HaIlpaBJICHHYIO Ha YCTpaHEHUE MOTepb pabouyero BPEMEHM, MPUMEHSATH MEPbl BO3JACUCTBHUS K HAPYIIUTEISAM
TPYIOBOW JUCIUTIIIHBI,

- COOJIFOJIaTh OTOBOPEHHBIC B TPYIOBOM joroBope u [losokeHnu 00 oruiare TpyAa W MPEMUPOBAHUU
YCJIOBHS OTLIATHI TPY/Ia, BHIIABATh 3apa00THYIO IUIATY B YCTAHOBJICHHBIE CPOKH;

- crmocoOCTBOBaTh pabOTHUKAM B TIOBBIIICHUM WMH CBOCH KBaJIM(HUKAIIUU, COBEPIICHCTBOBAHUHU
npo¢eCcCHOHANBHBIX HABBIKOB MTyTE€M HAMPABJICHUs HA KypChl M TPEHUHTH;

- o0ecrieunBaTh OBITOBBIEC HYXK/bl PAOOTHUKOB, CBS3aHHBIE C UCTIOJTHEHUEM UMU TPYIOBBIX 00SI3aHHOCTEH;

- OCYHIIECTBIISITh 00s3aTENIPHOE COLMAIBLHOE CTPaXOBaHHWE PAaOOTHUKOB B TMOPSAKE, YCTaHOBICHHOM
(dbenepanbHBIMU 3aKOHAMU,

- (hopMupOBaTH B JIEKTPOHHOM BHJI€ OCHOBHYIO MH(MOPMAIUIO O TPYIOBOW NEATEIHHOCTH U TPYIOBOM
CTaXe KKJOTO pabOTHHUKA W TPEICTABJIATH €€ B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATeIhCTBOM Poccuiickoit
Oenepanun 00 MHAUBUIAYATHPHOM (TIEPCOHU(DHITMPOBAHHOM) YYET€ B CHCTEME 00s3aTEIHLHOTO MEHCHOHHOTO
CTpaxOBaHMUs, Ul XpaHEHUs B MTHPOpMaIMOHHBIX pecypcax [lencuonHoro ¢onaa Poccuiickoit @eneparui;

- BBINOJHATh MHbIE OOS3aHHOCTH, MPEIYCMOTPEHHbIE TPYIOBBIM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

3.3. PaGoToaarenb, OCYIIECTBIISASI CBOM 00S3aHHOCTH, CTPEMHTCS K CO3/IaHHUIO BBICOKOTIPO(ECCHOHAITBHOTO
paboTOCIIOCOOHOTO  KOJUICKTHMBA, Pa3BUTHIO KOPIMOPATUBHBIX OTHONIEHWH Ccpead pabOTHHUKOB, WX
3aMHTEPECOBAHHOCTH B PA3BUTUU U YKpEIUIEHUU AeareiabHocTu Ob1iecTBa.

3.4. OrBeTcTBEHHOCTHh PaboTomarens.

PabGoTomarens o00s3aH B CiIydasX, YCTaHOBJICHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit ®denepanuw,
BO3MECTUTh PAa0OTHUKY HE TMOJYYEHHBIH MM 3apabOTOK BO BCEX CIydasX HE3aKOHHOTO JIMIIEHUS €ro
BO3MOYHOCTH TPYIUTHCSI.

PabGoTomarens, npuuUHUBIIMKA yIIepO UMYIIECTBY paOOTHHUKA, BO3MEIIIAET STOT yIIepO B MOJTHOM 00beMe.

[Ipu napymenuun PaboTtonarenemM ycTaHOBICHHOTO CpOKa BBITUIATHI 3apa0OTHOM IUIaThl, OIIATHI OTITYCKA,
BBIIUIAT IIPU YBOJIbHEHUU U JPYTUX BBIILIAT, IPUUUTAIOIIUXCS pabOTHUKY, PaboToaarens 00s3aH BRIILJIATUTD UX
C YIUIaTOM MPOIICHTOB (JIEHEKHOW KOMITCHCAIIMH) B pa3Mepe HE HUKE OJTHOM CTO MATHACCIATON NEHCTBYIONIEH B
3TO BpeMs cTaBku peduHaHcupoBanus LlentpanbHoro 6anka Poccuiickoit denepanuu OT HE BBIIIAYEHHBIX B
CPOK CyMM 3a Ka/Iblil IEHb 3a/IeP>KKU HaYMHasi CO CJIEAYIOLIEro JAHS MOCIIe YCTAaHOBIEHHOTO CPOKa BBIILJIATHI 110
JeHb (PaKTUYECKOI0 pacueTa BKIIOYUTEIBHO.

MopanbHblii Bpel, NPUUYMHEHHBIH pPAOOTHUKY HEMPaBOMEPHBIMHU JEHCTBUSMU WU Oe3aeiicTBreM
PaGoronarens, Bo3MemiaeTcsi pabOTHUKY B JCHEXKHOW (QopmMe B pa3Mepax, OMpeAeNisieMbIX COTAlICHHEM
pabotHuka u PaboTomarens.

4, PabGouee BpeMs U BpeMs OT/AbIXa

4.1. B cooTBeTCTBUM C JEHUCTBYIOLUIMM 3aKOHOJATEIbCTBOM Jisi paOoTHUKOB OpraHuzanuu
yCTaHaBIIMBaeTcs paboyee BpeMs - 6-7HEBHas paOouas HeAems MPOJOJKUTENBHOCThIO 40 YacoB ¢ OJHUM
BBIXOIHBIM(-H) THEM (JTHSIMH) — BOCKPECEHbBE.

VY PabGotoparens ycTaHaBIMBaeTCs HOpMUPOBaHHbIN padounii nens ¢ 08.00 o 17.00.

Ilo mpuxa3dy PabGoTonarenss mnpu HalIWYMM NPOM3BOJICTBEHHON HEOOXOAMMOCTH TO JOKIATHON
PYKOBOJAUTENS TOApA3JCICHUs, COTJIACOBAaHHOW C pPAaOOTHUKOM, K OTAEIbHBIM COTPYAHHUKAM MOJXKET
IPUMEHATHCSI CYMMUPOBaHHBIN y4eT pabo4yero BpeMeHHU, € TeM 4TOOBI MTPOAOIKUTEIBHOCTh pabodero BpeMeHH
3a yYEeTHBIN nepuo (Mecsl, KBapTasl) He MPeBbIIajia HOPMAJIBLHOTO YHCiIa pab0OYHX YacoB.

4.2. IlpegycmarpuBaeTcs EpephIB Ul OTAbIXa U MUTaHUS MPOJOJDKUTENILHOCTBIO HE 00jiee 0JHOTO Jaca
KOTOPBI B paboyee BpeMs He BKIIIOYAETCS.

B cnywasx, xorjga memarorndyeckue paOOTHUKA M WHBbIE PAOOTHUKHU BBINOJHSIOT CBOU OOS3aHHOCTH
HENpepbIBHO B TedeHue pabodero JHs, MepepbIB JUld npuéMma MUIIM He ycTaHaBiuBaeTcs. llemarornyeckum



paboOTHUKAM U WHBIM PAOOTHUKAM B TAaKHUX CIIydasx O0OECIIeUMBAETCS BO3MOXKHOCTh MpUEMa MHIIU B TCUCHUE
pabouero BpeMeHH! 0THOBPEMEHHO BMECTE € 00yJarOIIMMHUCS WU OTAEIHHO B CIICUATEHO OTBEAEHHOM ISl TON
L[EJI1 TTIOMEIIEHUH.

B nau Henenu (mepuoibl BpEMEHH, B TEUEHHUE KOTOPHIX (DYHKIIMOHHPYET OpraHu3alus), CBOOOHBIC IS
pabOTHUKOB, BEAYIIUX MPEIOIaBATEIHCKYIO paObOTy, OT MPOBEICHUS 3aHSATUH 10 PACITUCAHHUIO W BHITIOJTHEHUS
HEMOCPEACTBEHHO B OpraHu3allid  HUHBIX  JIOJDKHOCTHBIX — OOSI3aHHOCTEW,  MPEAyCMOTPEHHBIX
KBUTM(DUKAIIMOHHBIMA ~ XapaKTCPUCTHKAMHU 110 3aHUMAeMOW JIOJDKHOCTH, a TaKXKe OT BBITIOJHCHUS
JIOTIOJTHUTEIbHBIX BUJIOB PabOT 3a JIOMOJHUTENBHYIO OIUIaTy, 00s13aTelbHOE NMPUCYTCTBUE B OPraHU3allUU HE
Tpebyercs.

4.3. [Ipu nmpueme Ha pabOTy COKpallleHHas: TPOIOJIKUTEIHLHOCTh pad0vero BpEMEHH YCTaHABIMBACTCS:

- 17151 pabOTHUKOB B Bo3pacte A0 16 ser - He Oozee 24 yacoB B Henelno (Mpyu 00y4eHUH B OpraHU3AUSX,
OCYILIECTBIISIOUINX 00pa30BaTEIbHYIO AEATEIbHOCTD, - HE OoJiee 12 4acoB B HEJEINIO);

- Juis paOOTHHUKOB B Bo3pacte oT 16 no 18 ner - He Oosee 35 yacoB B Henento (Mpu OOy4eHHH B
OpraHu3aIusIX, OCYIIECTBISIOMMNX 00pa30BaTEeNIbHYIO JESTEIHLHOCTH, - He Oosee 17,5 yaca B Heneno);,

- 711 paOOTHUKOB, sIBJSTFONTUXCSI HHBamuAamu | umu 11 rpynmel, - He Oosiee 35 yacoB B HEEIIO;

- 17151 pabOTHUKOB, YCIOBHS TpyJa Ha pabouux MecTax KOTOPBIX MO pe3ysbTaTaM CHEIHaIbHON OLEHKU
YCJIOBUH TPy/ia OTHECEHBI K BPEIHBIM YCIOBUSAM Tpy/a 3-i win 4-i cTeneHu J1ub0 omacHbIM YCIIOBHSIM Tpyaa, -
He 6osiee 36 yacoB B HEJEIIO.

4.4. Hakanyne Hepabouyux Mpa3IHAYHBIX JHEH MPOJOIKUTEIHPHOCTh paboyero JHs CoKpamaercs Ha 1 gac.

Hepabounmu npaznauunbivMu gassmu B Poccuiickoit denepamnuu siBASIOTCS :

1,2,3,4,5, 6 u8 auBaps - HoBorogHue KaHUKYJIbI;

7 ssHBaps - PoxectBo XpHUCTOBO;

23 ¢espans - lens 3amuTHIKa OTeuecTBa;

8 MapTa - MexXayHapOIHbIN KEHCKUU JICHb;

1 mas - [Ipazguuk Becusl u Tpyaa;

9 mas - [lens [ToGenpr;

12 urons - Jlenp Poccum;

4 HOs10ps - JIeHh HAPOTHOTO €MHCTRBA.

[Ipu coBmaseHUH BBIXOJHOTO M HEpabOuero Mpa3gHUYHOTO JHEH BBIXOJHON JeHb MEPEHOCUTCS Ha
CIIEIYIOIIUI MOCIe IPa3AHUYHOTO pabounii JeHb.

4.5. Yuet pabouero BpeMeHH BeJIeTCsl HauaIbHUKOM OT/esa KaJpoB.

4.6. Pabota BHe pabouero Mecrta (OCEIICHUE YIPESKICHUI 1 OpraHu3aIyii, KOMaHJMPOBKH ) TPOU3BOIUTCS
M0 Pa3pelICHUI0 HEMOCPEJACTBEHHOTO PYKOBOIMTENSI PAaOOTHUKA, BPEMsI OTCYTCTBUSI OTMEYAETCSl B XKypHAJe
KOMaHIUpOBOK. [Ipu HapyIIeHUn 3TOTO MOPSIKA BPEMS OTCYTCTBHS SIBIISIETCS HESIBKOM Ha paboTy.

4.7. PabOTHHKAM TPEIOCTABISIOTCS €XKETOJHbIE OTIIyCKa C COXPaHEHHEM MecTa PadOThl U CPEIHETO
3apaboTKa.

E>xeromHplii  OCHOBHOM OIUIAYMBAaEMbId  OTITYCK MPEIOCTABISICTCS MEJAarorn4eckuM pabOTHUKAM
MPOJIOJDKUTEILHOCTHIO 56 KaleHIapHbIX JHEH, MPOYNM PabOTHUKAM- 28 KaJleHIApHbIX IHEeH. [Ipu 3ToM oTIycK
JIOJDKEH OBITh MCIIOJIb30BaH He Mo3faHee 12 MecsieB Mmociie OKOHYaHUs TOro pabodero roja, 3a KOTOpPbId OH
npenocrasisiercs. Hepaboure npa3qHUYHBIC THH, TPUXOASAIIMECS HAa IEPUOJT OTITYCKA, B YHCIIO KAJICHIAPHBIX
JHEH OTIyCKa He BKIIIOYAIOTCS U He OTUIaYMBarOTCs. TakKe B YMCIIO KaJeHIapHBIX JHEH OTIycKa He BKIII0YaeTCs
MePHO]T BPp€MEHHOM HETPYAOCMOCOOHOCTH PabOTHHKA MPU HATUYUH OOJLHUYHOTO JIMCTA.

4.8. [IpaBo Ha KUCIIOJNB30BAHHE OTIYCKA 3a MEPBBINA ToJl pabOTHl BO3HUKAET Y paOOTHHKA MO MCTEYCHHUH
IIECTH MECAIIEB €r0 HempepslBHOW padoThl B Opranuzanuu. [lo coriamieHuio CTOPOH OTUIAYUBAEMBI OTITYCK
pabOTHUKY MOXKET OBITh MPEIOCTABIICH U JI0 UCTEYCHHSI IIECTH MECSIIEB.

OTtnyck 3a BTOpO# 1 OCIEAYIOMIHE oIl pab0Thl MOXKET MPEAOCTABIATHCS B JTF000€ BpeMs pabodero roja
B COOTBETCTBHH C OUEPETHOCTHIO MPEIOCTABIECHUS €KETOHBIX OIJIaYUBAEMbIX OTITYCKOB (TPaQIKOM OTITYCKOB).

OdepenHOCTh TMpeOoCTaBIeHHS OTNYCKOB (TpaduK OTIYCKOB) yTBep:kaaercss PabotomareneM c yuerom
MHEHUSI BEIOOPHOTO OpraHa MmepBUYHON Mpodcoro3Hoit opranuzanuu. [Ipu 3TOM OTITyCK MpeaocTaBIseTcs Mo
MUCbMEHHOMY 3asBIICHUIO pPaOOTHUKA, COTJACOBAHHOMY U 3aBU3UPOBAHHOMY €ro HEMOCPEICTBEHHBIM
PYKOBOJIUTENIEM U MPEJOCTABICHHOMY 3a JIBE€ HEAENH J0 Hadaja OTIyCKa.



PaGoTHHK M0OJKEH COOOMIUTH O CBOMX MOXKEIAHMSIX B OTHOIIEHUH OTITyCKa Ha CIEAYIONIUHN KaJeHIapHBIA
roji CBOEMY HEMOCPEACTBEHHOMY PYKOBOJMTENIO WM HAMPSMYI0 B OTACN KaJpOoB, OMPEACIUB MECSI] U
MIPOJIOJKUTEILHOCTD KKJOW YacTH OTITYCKa, JIJIsl COCTaBIIeHUs rpadKa OTITYCKOB.

4.9. Tlo cornmameHuo MEeXIy paOOTHUKOM U PaboTomareneM eXeroJHbIN OIIauuBAEMBI OTITYCK MOKET
OBITh pa3zienieH Ha 4YacTu. [Ipu 3TOM XOTs OBl OJHA W3 YACTEeW 3TOro OTIyCKa JOJDKHA ObITh He MeHee 14
KaJICHJApHBIX THEH UIsi MpounMx pabOTHHKOB W HE MeHee 28 KaJCHIApHBIX MTHEW IS TMeAarorn4ecKux
pabOTHUKOB.

OT3bIB paOOTHUKA U3 OTITyCKa JTOTYCKASTCsl TOJIBKO C ero coryiacus. Hewcroyb30BaHHAS B CBSI3H C 3TUM
9acTh OTITyCKa JIOJDKHA OBITH MpEJOCTaBIeHa MO BBIOOPY paOOTHHWKA B YIOOHOE JJISi HETO BPEMsI B TCUCHHE
TEKYIIEro paboyvero rojia WM NpUCOEIUHEHA K OTIYCKY 3a CJIECIYIOUUN pabouuit To/I.

[Tpu yBOJIbHEHNHW paOOTHUKY BBITIAYMBACTCS JICHEKHAS KOMITCHCAITUS 33 HCHCIIOJIb30BAHHBIN OTITYCK WIIH
M0 €ro MUCHhMEHHOMY 3asIBJICHHIO HEHCIOJB30BAHHBIN OTITYCK MOXET OBITh MPEJOCTaBICH C TOCICIYIOINIHM
YBOJIbHEHUEM.

4.10. Tlo cemelHBIM O0OCTOSATENBCTBAM U JAPYTUM YBAXKUTENBbHBIM MPUYMHAM pPaOOTHUKY IO €ro
MUCbMEHHOMY 3asIBJICHHUI0O MOJKET OBITh TIPEJAOCTABIIEH OTIYCK 0€3 COXpaHeHHs 3apaO0THOM IUIATHI,
MPOIOKUTEIIEHOCTH KOTOPOTO OTIPEIEISETCS 10 COTIAICHUIO MeX Iy paboTHUKOM u Pabotomarenem.

4.11. PaGotomatens o00s3aH 1O TNUCHMEHHOMY 3asBJICHHIO pPaOOTHHKA TMPEIOCTAaBUTH OTIYCK 0e3
COXpaHEeHHs 3apaO0THOM IJIATHI:

- yyacTHUKaM Benukoit OTeuecTBEHHOW BOWHBI - 10 35 KaJeHIapHBIX JHEW B TOJY;

- paboTaronMM IEHCHOHEPAM 10 CTapOCTH (IO BO3PACTY) - 10 14 KalleHJapHBIX THEH B TOAY;

- poOIMTENsAM W KeHaM (MYXbSIM) BOCHHOCIYXKAIUX, COTPYJHHUKOB OPraHOB BHYTPEHHHUX JIElI,
(denepanbHON MPOTHUBOTIOKAPHOM CITY>KOBI, OpPraHoOB IO KOHTPOJIO 3a 000POTOM HAPKOTHYECKUX CPENICTB
TICUXOTPOITHBIX BEMIECTB, TAMOXXCHHBIX OPraHOB, COTPYJHHUKOB YUPSKJICHHUH ¥ OPraHOB YrOJIOBHO-
WCTIOJTHUTEIBHON CHCTEMBI, ITOTHOIIMX MU YMEPIIIUX BCIIEACTBHE PAHECHUS, KOHTY3UH WM YBEUbS, IIOJTYICHHBIX
MIPU  WCIIOJHCHUH OO0sS3aHHOCTEH BOEHHOW CIIy>)KOBI, JHMOO BCJIEICTBHE 3a00JICBaHMS, CBS3aHHOTO C
MIPOXOKJACHUEM BOCHHOM CITY»OBI, - 10 14 KajJeHIapHbIX THEH B TONY;

- paboTaronM UHBAIKIAM - 10 60 KaJleHJapHBIX THEH B TOAY;

- paOOTHHKAM B CIyJasx pOKJIeHHUs peOeHKa, perucTpanuu Opaka, CMEpPTH OJIM3KUX POJACTBEHHUKOB - JIO
MSATU KaJeHAAapHbBIX JTHEH;

- B JIpyrHX ClIy4asX, NpeayCMOTpPeHHbIX TpymoBeiM Kojekcom Poccuiickoit ®depepaiiuv, HWHBIMHA
benepalbHBIMU 3aKOHAMMU.

4.12. PaboTHUKH, ycliemIHO oOydaromiyecss B By3aX, MMEIOUIUX TOCYAAPCTBEHHYIO aKKpEIUTAILHIO, IO
3a04YHOM UK BeuepHel (hopMe 00ydeHus, UMEIOT MPaBO Ha JOMOJHUTENIbHbIE OTITYCKA C COXPAHEHUEM CPEIHEro
3apaboTKa B COOTBETCTBUU ¢ TpymoBsIM KojiekcoMm Poccuiickoit deneparumu.

5. MapanTun paboTHUKY NPU BPEMEHHON HETPYI0CTIOCOOHOCTH

5.1. Tlpu BpemeHHo#l HeTpymocnocoOHocTH OpraHu3anusi BBIILIAYMBACT PAOOTHUKY MOcOOUE II0
BPEMEHHOI HETPYAOCIOCOOHOCTH B COOTBETCTBHH € (heJiepaibHbIM 3aKOHOM.

5.2. OcHoBaHMeM JAJisl HA3HAYEHUS MOCOOUS IO BPEMEHHOM HETPYAOCIMOCOOHOCTH SIBJISIETCS BBIIAHHBIN B
YCTaHOBJICHHOM MOPSJIKE JIUCTOK HETPYAOCTIOCOOHOCTH.

6. Ucnonw3oBanue TCJ'IC(I)OHOB B IPOU3BOJACTBCHHBIX LCIIAX

6.1. PaborHukam OpraHuzanuu JJs MCIOJB30BAaHMS B NPOU3BOJCTBEHHBIX IENIAX MOTYT BbIAAaBATHCS
MOOWIIbHBIE TeNE(POHBI.

6.2. Cuera 3a YCIyrd CBS3M 10 MOOWJIBHBIM TeledoHAM TpU HCMOIb30BAHUU TEIEPOHOB B
IIPOM3BO/ICTBEHHBIX 1IENAX PAOOTHUKOM oIllaunBatoTcst PaboTonarenem.

6.3. B ciiyuae yrepu MoOuiIbHOTO TenedoHa pabOTHUK caM o0ecrieunBaeT cedsi CpeCTBOM CBSI3H.

6.4. B nensix cokpamieHus 3aTpat Ha Telle()OHHbIE IEPEroBOPbl PAOOTHHK JTOJIKEH:

a) UCMOJb30BATh 3JEKTPOHHYIO MOUTY KaK OCHOBHOE cpelIcTBO oOmieHus. TenedoH ucnosib3yeTcs B
cllyyastx He0OX0IMMOCTH;

0) ucnoas3oBath CMC-co00IIeHH S



Haxonschk B KOMaHAUPOBKE, COOOMIATH OCTANTLHBIM paboTHHKaM OpraHu3anuu (GUKCUPOBAHHBIN HOMEP, TIO
KOTOPOMY €r0 MOKHO HAWTH.

7. Ioompenus 3a ycriexu B padbote

8.1. 3a  BBICOKONIPO(ECCHOHAIBHOE  BBIMOJHEHHE  TPYAOBBIX  OOS3aHHOCTEH,  MOBBIIICHHUE
MIPOU3BOJIUTENBHOCTH TPYyJa, HPOJOJKUTENbHYI0 M Oe3ynpeuHyro padoTy U Jpyrue ycHoexu B TpyAe
MIPUMEHSIOTCS CIIEAYIOUINE MEPBI MOOLIPEHHs paOOTHUKOB OpraHu3aliu:

- 00BsIBICHHE OJar0TapHOCTH;

- BBIj1a4a MIPEMHUU;

- HarpakJieHUe LIEHHBIM I10/1apKOM;

- HarpaXXJACHUE IIOYETHON IPaMOTOH;

8.2. Pemenue o noompeHnu Uil HarpakJeHuu paboTHUKa npuHuMaeTcs Paboronarenem.

Pemenne o mooupeHny WiM HarpaKJIeHUHM NMPUHUMAETCS Ha OCHOBAHWUU IPEACTABICHUS K MOOLIPEHUIO
HEMOCPEJCTBEHHOTO MJIM BBIILIECTOSIETO PYKOBOAUTETIS.

8.3. PykoBouTens BIpase 0€3 MpeICTaBICHUs K TOOIPEHHUIO UITH HarpakIEHUIO HETIOCPEICTBEHHOTO WIIN
BBIIIECTOSIIIIETO0 PYKOBOJUTENsT PAOOTHHMKA IMPHUHATH PEIIEHHE O MOOLIPEHUM WM HarpaXKICHWU IHO0ro
paboTHHKA.

8.4. Ilpu moompeHNN WM HArpaXJIeHWU pabOTHHKA B COOTBeTCTBHHM ¢ M. 8.1 Hactosmmx I[lpaBui
BBITUIAYMBAETCS €IMHOBPEMEHHOE MOOUIPEHUE B MOPSJIKE U Ha YCIOBMSIX, KOTOPHIE YCTaHOBJIEHBI MPUKA30M
PabGoTomarens.

8.5. B nuuHoe neno paboTHHKA BHOCUTCS COOTBETCTBYIONIAS 3alIMCh O MOOLIPEHUN WA HarpaXJIeHUH.

9. OTBETCTBEHHOCTH 32 HAPYIIEHNUE TPYAOBON JUCHUTUIMHBI

9.1. 3a HapymieHue TPYIOBOW IUCHUILIMHBI PaboTomarens MpUMEHSIET CICAYIONIHME NUCIUILUIMHAPHBIC
B3BICKAHUSA:

- 3aMeYaHue;

- BBITOBOD;

- YBOJILHEHHE MO COOTBETCTBYIOIIMM OCHOBAHUSM, ITPEYCMOTPEHHBIM TpynoBbIM KoJiekcoM Poccuiickoi
denepanuu.

9.2. JIlucuuIumMHapHbIE B3BICKAHKS TPUMEHSIOTCS pyKoBoauTesieM OpraHu3aluu.

9.3. Jlo Hajo)XeHUs B3BICKAHHUS OT HAPYHIUTENS TPYIOBOW IUCIUILIMHBI JOJDKHBI OBITH 3aTpeOOBaHbBI
NMUCbMEHHBIC O00BsICHeHUs. Ecii mo ucTedeHnn AByX pabOuyux AHEH yKa3zaHHOE OOBSICHEHHE PaOOTHHUKOM HE
MPEACTABIICHO, TO COCTABIICTCS COOTBETCTBYIONTUIN aKT.

HenpencraBinenue paOOTHUKOM OOBSICHEHHS HE MOXET CIY)KHTh TNPEISITCTBUEM Ui NPUMEHEHUS
B3BICKaHUS.

JlucuumiuHapHble B3bICKAHUSI MPUMEHSIOTCS HEMOCPECTBEHHO IMOCIe OOHAPYXEHHUS MPOCTYIKa, HO HE
MO3/JHEE OJHOTO MECsIa CO JHS ero OOHapyKeHus, He cuuTasi BpeMEeHU 00JIe3HU WK MpeObIBaHUs pabo THUKA B
OTIyCKE, a TaKXe BPEMEHH, HEOOXOJMMOro Ha Y4eT MHEHHUS MPEeACTABUTEIHLHOTO OpraHa paOOTHHKOB.
B3pickaHnne He MOXET ObITh HAJIO0XKEHO IMO3JIHEEe IIECTH MECAILIEB CO JIHS COBEpPIIEHHUS MPOCTYyINKa, a IO
pe3ynbTaTaM PeBU3UU WM MPOBEPKH (PMHAHCOBO-XO3SIMCTBEHHOM JAEATEIHLHOCTHU - HE MO3HEE JIBYX JIET CO JIHS
€ro coBeplIeHHs. B ykazaHHbIE CPOKM HE BKIIFOUAETCS BPEMsI IPOU3BOJICTBA 110 YTOJIOBHOMY JIENY.

9.4. 3a kaxx10€ HapyIIeHHE TPYAOBON TUCITUTUIMHBI MOKET OBITh HAaJIOXKEHO TOJIHKO OJTHO AUCHUTUTMHAPHOE
B3bICKaHue. [Ipy HanoOKEeHMHM NUCUMILUIMHAPHOTO B3BICKAHUS JIOJDKHBI YUUTBIBATHCS TSHKECTh COBEPIIEHHOTO
MPOCTYIIKA, 0OCTOSATENBCTBA, TPU KOTOPHIX OH COBEPIIIEH, MPEAIIECTBYIOAs padoTa U MOBEIeHNE PAOOTHHKA.

9.5. Ilpuka3z 0 NPUMEHEHUU IUCHUIUIMHAPHOIO B3BICKAHMS C YKa3aHHMEM MOTHUBOB €ro NpPUMEHEHUs
oOBsiBNsieTcs (cooOmiaercs) pabOTHUKY, MOABEPTHYTOMY B3BICKaHHIO, TIOJ MOAMKUCH B TEUEHUE TpeX padouux
JTHEH co JHA ero U3JIaHusl, He CUMTast BpEMEHHU OTCYTCTBUS paboTHHKA Ha paboTe.

9.6. Ecnmu B TedeHue roja co JHS MPUMEHEHUS AUCHUIUIMHAPHOTO B3bICKAHUS PAOOTHHUK HE OyneT
MOJBEPTHYT HOBOMY JIUCHUITIMHAPHOMY B3BICKAHWIO, TO OH CUMUTAETCd HE HMMEIOUIUM JUCLUMUILUIMHAPHOTO
B3BICKAHUS.

JlucuumiuHapHOe B3bICKAaHHE 10 HWCTEYEHHUs ToJa CO JHA €ro MNPUMEHEHHUS MOXET OBITh CHSTO
PaGoronarenem mo cBoeil MHUIIMATUBE, MO XOJATANCTBY HEMOCPEICTBEHHOTO PYKOBOIUTEINS WK TPYIOBOTO



KOJIZICKTHUBA, €CJIN HOI[BCpI‘HyTBIﬁ JAUCHUIINIMHAPHOMY B3BICKAHWIO HE COBCPIINJI HOBOT'O IMMPOCTYIIKA U IIPOABUIL
ce0s KaK J0OpOCOBECTHBIN PaOOTHUK.

10. MlHbIE BONPOCHI PETYIUPOBAHUS TPYAOBBIX OTHOLIEHUM

10.1. PaGoTHMK MMeEET MpaBO >KAIOBAThbCA HA JOMYIIEHHBIC, IO €r0 MHEHMIO, HApyLICHUS TPYIOBOTO
3aKOHOJATENbCTBA U HacTOsIKX [IpaBui HEMOCPeCTBEHHOMY PYKOBOJUTENIO U PYKOBOACTBY OpraHu3zaiuu.

PaGoTHUK BmpaBe MPEACTABIATh MPEUIOKEHUS MO YIYYIICHHIO OpPraHW3allid TpyAa W O APYrUM
BOIIPOCaM, peryjnpyeMbIM Hactossuumu [IpaBunamu.

VYka3zaHHbI€ 5kall00bl U MIPEATI0KEHUS IPEICTABIISIOTCS B IMCbMEHHOH Qopme.

10.2. Ilpu HaNMMYMM UHAUBUAYAJIBHBIX (KOJUIEKTMBHBIX) TPYAOBBIX CIOPOB HX PACCMOTPEHUE H
paspelnieHne Ipou3BOASITCS B COOTBETCTBUM ¢ TpynoBsiM kojekcoM Poccuiickoit @exnepanuu, deaepaabHBIMU
3aKOHAaMM, HacTosKMHU [IpaBunamu, mpu 3TOM CTOPOHBI CIOpa JOJHKHBI IPUHUMATh BCE€ HEOOXOIUMBIE MEPbI
JUIS UX pa3pellieHus B IEPBYIO 04Yepeb IyTeM I1EPErOBOPOB.

Bapuanm. 10.3. PabotHuku OpraHuzanuy AOJKHBI MPU BBIMOJIHEHUH CBOMX TPYAOBBIX 00sd3aHHOCTEN
COOITI0/1aTh B OJICIKIE CTPOTHI /I€IOBOM CTHIIb.

10.4. B wmensx yayylleHHs HCIHOJb30BaHUS pabodyero BpEeMEHHM U YIOPSAOYEHHS BHYTPEHHHUX
MIPOU3BOJICTBEHHBIX KOHTAKTOB:

- JOKYMEHTHI Ha MOAMHUCH PyKOoBomuTenssM OpraHu3aluy CHAIOTCS CEKpeTapro, KOTOPHIH TMepeaaeT ux
COOTBETCTBYIOIIEMY PYKOBOIUTEIIO.

- Mo BompocaM, TpeOyrOIUM pemeHnid pykoBojacTBa OpraHu3amnuy, paOOTHHK oOpamaercs K
PYKOBOJUTEIIO TIOIpa3IeICHUS, @ PYKOBOIUTENb MOAPA3ACIICHUS - K PyKOBOIUTE 0 Opranu3aiuu.

10.5. PabGoune momernieHust AOHKHBI ObITh 0cBOOOXAeHB! A0 18.00. [lpm Hammuuu mpOM3BOACTBEHHOM
HEOOXOIMMOCTH B 00Jiee MO3THEM BPEMEHH UX OCBOOOKICHHMS - 10 pa3pelieHuIo pyKoBocTBa Paboronarens,
€CJIM 0 TaKoW HeoOxoaumocTH ObLT0 3asBieHo 0 14.00 Tekymero aHs.

10.5.1. PaboTHUK, MEpBBIM MPUIIEAINIHA YTPOM B 0hHC, JOJHKEH OTIOBECTUTH 00 3TOM OXpaHy 3JaHUs s
CHSITHUS TIOMEIICHHSI C CUTHAJIU3all1H.

10.5.2. PaGOTHHK, yXOIAIIUN MOCAEAHUM M3 O(uca, TOJDKEH OMOBECTHTh 00 3TOM OXpaHy 3JaHUs s
BKJIFOUEHUS] CUTHATIU3AIUU.

10.5.3. Tlepen TeM Kak MOKUHYTh paboyee MECTO B KOHIIE pabodero JHs, paOOTHUK TOJHKEH 3aKPbITh OKHA
U JIBEpU CBOET0 KaOMHETAa U BBIKIIIOYUTH CBET.

10.5.4. PaboTHUK, yXOAsAIIMI TOCISTHUM U3 0(rca, TPOBEPSIET BCE OKHA, IBEPU U CBET.

10.6. 3anpeniaercs:

- YHOCHUTh C MecTa pabOoThl UMYIIECTBO, MPEAMETHI WM MaTepuasbl, NpuHaanexane Opranusanuu, 6e3
MOJIy4EHUS! Ha TO COOTBETCTBYIOIIETO Pa3peLICHHS;

- KypuUTh B MECTaxX, I/ie B COOTBETCTBUU C TPEOOBAHHMIMHU TEXHHKU OE30MACHOCTH U MPOU3BOJICTBEHHOM
CaHUTApUU YCTAHOBIICH TaKOU 3arperT;

- TOTOBUTH MUY B Mpefenax oguca;

- NPUHOCUTH C COOOM WM YNOTPEONISITh aJIKOTOJIbHbIE HAMUTKU, MPUXOAUTh B OpraHu3anuio HiId
HAXOJHUTHCS B HEW B COCTOSIHUU AJIKOTOJIbHOTO, HAPKOTHUYECKOTO HIIM TOKCUYECKOTO OINbSHEHUS.

10.7. PaGoTHUKH HE3aBUCUMO OT JOJHKHOCTHOTO TMOJIOKEHUS 00s3aHbBI MPOSIBISTH BEXKIUBOCTh, YBAKECHHE,
TEPIUMOCTh KaK B OTHOIIEHUSIX MEXIy COOOM, TaK ¥ MPHU OTHOLIEHUSAX C IETbMU U MOCETUTEISIMHU.

10.8. B Opranun3zaium ycTaHaBJIMBAETCs MPaBUIIO 00palaThCs K pyKOBOJCTBY Ha "Bbr".

10.9. C IIpaBunamMu BHYTPEHHEr0 TPYJOBOTO PACIOPSIKA JODKHBI ObITh O3HAKOMIIEHBI BCE PaOOTHUKH
Opranu3zanuu, BKJIOYas BHOBb IPUHUMAEMbIX Ha paloTy.



